Mpukas MuHuctepcTBa Tpyaa n coumansbHon 3awmnTbl PO ot 15 ceHTsabps 2021 r. N 632H
"O6 yTBEPXKOAEHUM pEKOMEHOALUNN MO y4eTy MUKPONoBpeXaeHUn (MUKpOoTpaBm) paboTHUKOB"

B cootBetctBUM cO cTatben 226 TpymoBoro kopgekca Poccuiickon depnepaumm
(CobpaHue 3akoHopaTenoctBa Poccuiickon ®epepaumm, 2002, N 1, c1.3; 2021, N 27,
cT. 5139) n nyHktom 1 TlMonoxeHna o MwuHUCTepcTBE Tpyda M CcouManbHOW 3aluThbl
Poccunckon ®depepaunn, yTBepxaeHHoro noctaHosneHnem [lpaButensctBa Poccunckon
depepaumm ot 19 wuwoHa 2012r. N 610 (CobpaHue 3akoHogaTenbcTBa Poccuiickon
depepaummn, 2012, N 26, cT1. 3528; 2017, N 7, c1. 1093), npukasbiBato:

1. YTBepanTb npunaraemMmble pekoMeHgauuy No  yy4yeTy  MUKPONoBpeXaeHUN
(MnKkpoTpaBm) paboTHUKOB.

2. YCTaHOBUTb, YTO HACTOALLMI NpuKas BCTynaeT B cuny ¢ 1 mapta 2022 roga.

MuHucTp A.O. KoTskos

YTBEPXOEHbI

npvkaszom MuHucTepcTBa
TpyAa n coumnanbHOM 3aWmnThbl
Poccuinckon Penepauum

ot 15 ceHTA6ps 2021 r. N 632H

PekomeHaauuum no y4yety MUKponoBpexaeHun (MMKpoTpaBM) paboOTHMKOB

. O6wme nonoxeHus

1. Hactoswwme pekoMeHZauMm MO Yy4YeTy MUKPOMOBPEXAEHUN (MUKPOTpPaBM)
paboTHMKOB (ganee - PekomeHgaumn) paspaboTaHbl B UensiX OKa3aHus COOenCTBUS
pabotogaTtenamMm B mMcnonHeHun tpeboBaHunm crtaten 214, 216, 226 pasgena X TpyaoBoro
kogekca Poccuinckon ®egepaummn (CobpaHne 3akoHogaTenbctBa Poccuickon depepaumu,
2002, N1, cr.3; 2021, N 27, ct.5139), coBepLUEHCTBOBAHUA BHYTPEHHMX MPOLIECCOB
ynpaBfeHnMs OXpaHoW Tpyda B OpraHusauun, npenynpexaeHnss npoun3BOLACTBEHHOMO
TpaBMaTu3Ma 1 He cogepxaT obsi3aTenbHbIX TPeOoBaHWM.

2. Y4yeT MukponoBpexgeHun  (MUKpoOTpaBM) paboTHUKOB  pekoMeHAayeTcsA
OCYLLEeCTBNATb MOCPeAcTBOM cbopa M pernctpaumm UHpopMauum O MUKPOMOBPEXAEHUSX
(MuKpoTpaBmax).

YyeT MuKponoBpexaeHun (MUMKpoTpaBM) paboTHMKOB Mo3BonuT paboToagartento
NOBbLICUTb 3(P(PEKTUBHOCTL B MNPOBEAEHUN CUCTEMHbLIX MEPONPUATUA MO YNpPaBreHUHO
npodeccuoHanbHbIMU  pPUCKaMK, CBSA3aHHbIX C BbIIBIEHWEM OMNACHOCTEW, OLEHKOW U
CHMXXEHMEM YpPOBHEN npodecCcnoHanbHbIX PUCKOB, obecrneyYeHnn yryudleHns YCroBUn u
oXpaHbl TpyAa.

Yyer MUKPOMOBPEXAEHUI (MnKpoTpaBsm) paboTHUKOB OCyLLIeCTBNsAeTCA
paboTogaTenemMm caMoCTOSATENbHO MCXOAA M3 CNeundurkn CBoen AeATENbHOCTU, OOCTMXKEHWN
COBPEMEHHOWN HayKN N HAUNy4YLLIMX NPaKTUK, NMPUHATBLIX HA cebst 06s3aTenbLCTB.

3. B uenax ydeta M pacCMOTPEHUA OBCTOATENLCTB W NPUYMH, MNPUBEALUNX K
BO3HMKHOBEHUIO  MUKPOMOBPEXAEeHUA  (MUKpOTpaBM) paboTHMKOB, nNpenynpexaeHus
NPOM3BOACTBEHHOIO TpaBmaTuama, paboTogaTento peKoMeHayeTCs:

YTBEPAUTL JOKaNbHbIM HOPMAaTUBHLIM aKTOM MOPSAO0K ydeTa MUKPOMOBPEXOEeHUN
(MukpoTpaBM) paboTHMKOB, C Yy4eTOM OCOBGEHHOCTENM OpraHM3aunoOHHOM CTPYKTYpbI,
crneumdukn, xapaktepa MNpOU3BOLACTBEHHON [OEATENbHOCTU, MNPUHATBIM C cobniogeHnem
yCcTaHoBneHHoro crateen 372 TpygoBoro kogekca Poccuiickon Pepepauun (CobpaHue
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3akoHopaTternbcTBa Poccuinckon denepaummn, 2002, N 1, cT1. 3; 2006, N 27, cT. 2878) nopsaka
yyeTa MHEeHus nMpeacTaBuUTENbHOrO opraHa paboTHUKOB  (MPUM  HanMMyMm  Takoro
npeacTaBUTESIbHOIO opraHa);

OpraHn3oBaTb  O3HaKOMSEeHWe  AOSMKHOCTHbIX  NUL, € NOopsakoM  y4yeTta
MUKpOMNOBpeEXAeHU (MUKPOTPaBM) pabOTHUKOB;

opraHusoBatb WHMOPMUPOBaHME pPabOTHUKOB O [OEUCTBUAX NpU  MOMyYeHuu
MUKPONoOBpeXaeHNs (MUKPOTpaBMbl);

OpraHn3oBaTb PacCMOTPeHne OBCTOATENbCTB, BbISIBIIEHWE MPUYUH, NPUBOAALLUMX K
MUKpOMNOBpeXaeHnssM  (MUKpoTpaBmaM)  paboOTHMKOB, U uKcauuio  pesynbTaToB
paccmoTpeHns B CrpaBke O pacCMOTPEeHUM OBCTOATENBLCTB M NPUYMH, NPUBEOWUX K
BO3HMKHOBEHMIO MUKpOMOBpeXaeHMs (MUKpoTpaBMbl) paboTHMKa, (pekomeHayeMbii obpasel|
npusegeH B npunoxeHun N 1 K Hactoswum PekomeHpauusam) vnm MHOM onpenerieHHOM
paboTogaTeneM [OKyMeHTe, cogepalwem, B TOM 4YUCNe peKoMeHAyeMble CBeAeHUs,
oTpaxeHHble B CnpaBke O pacCMOTPEeHUM O6CTOATENLCTB M NPUYMH, NPUBEOWNX K
BO3HWKHOBEHWIO MUKPOMOBpeXxaeHus (MUKpoTpaBMbl) paboTHUKa (aanee - Cnpaska);

obecneuntb OOCTYNHOCTb B OpraHu3aumm (CTPYKTYPHbIX noapasgeneHunsax) onaHka
CnpaBkn B 3reKTPOHHOM BUAE UK HA ByMaXXHOM HOocUTene;

OpraHn3oBaTb perncTpauuio npouclegwmnx MUKPONOBPEXOeHUA (MUKPOTpaBM) B
XKypHane yyeTa MukponoBpexaeHun (MMKpoTpaBm) paboTHUKOB (pekoMeHayeMbln obpasey,
npuBegeH B npunoxeHun N 2 K Hactoswum PekomeHgaumsaMm) vnm MHOM onpenerieHHOM
paboTtogaTtenemM [OOKyMeHTe, coepxallem, B TOM 4uUCre peKoOMeHOyemble CBeLeHWs,
oTpaxeHHble B JKypHane ydeTta MUKponoBpexaeHusa (MuUKpoTpaBM) paboTHUKOB (danee -
KypHan);

YCTaHOBUTb MECTO U Cpoku XpaHeHnsa Cnpasku u XypHana. PekoMeHOoBaHHbIN CPOK
xpaHeHus Cnpasku n XKypHana cocTtaBnsieT He MeHee 1 roga.

4. CoctaBneHve CnpaBkm un BefeHue XXypHana MOXET OCYyLeCTBRATbLCA B
3MIEKTPOHHOM BUAE C UCMOMb30BaHMEM 3EKTPOHHOW noanucu unun nboro gpyroro crnocoba
B COOTBETCTBUMM C 3aKoHogaTenbCTBOM Poccunckon degepaumm, nNo3BONSAKOLLENO
naeHTunumnpoBaTb NIMYHOCTL paboTHMKa, cocTaBuBlero CrnpaBKy M OCYLLECTBASOLWEro
BefeHune XXypHana.

Il. PekomeHayeMbIN NOPAAOK yHeTa MUKPONOBPEXAEHUA (MUKPOTPaBM)

5. OcHoBaHMeM Ans perncTpaumm MMKPONoBpeXaeHus (MUKPOTpaBMbl) paboTHMKA n
pacCMOTPEHNSs OBCTOATENLCTB WM NPUYUH, NPUBEALWIMX K €ro BO3HMKHOBEHMWIO, SIBNAETCHA
obpalleHne nocTpagaBllero K CBOEMY HeNnoCPeACTBEHHOMY WM  BblECTOSALEMY
pykoBoauTento, pabotoaaTtento (ero npeactaBuTento) * (ganee - onoseLlaeMoe nuuo).

Mpn o6paweHnun nocTpagaBEro K MeOaUMUMHCKOMY paboTHWKY opraHvMsaumu,
nocrnegHeMy pekomeHgyeTcs cooblatb O MUKponoBpexaeHun (MUKpoTpaBme) paboTHuKa
OnoBeLLaeMoMy nunLly.

6. OnosewaemMoMy nuuy nocrne nonyvYeHuss MHopMaumm O MUKPOMOBPEXAEHUN
(MnkpoTpaBme) paboTHMKa pekoMmeHayeTcs ybeauTbca B TOM, YTO NOCTpagaBLUeMy OKa3aHa
HeobxoamMmas nepeasi NOMOLLb U (MNK) MegULMHCKas NMOMOLLIb.

7. OnoBeLlaemMoMy nuLy pekoMeHayeTcs He3aMeanuTenbHO NHPOPMMPOBaTL NHOObLIM
obLwenocTynHbiM cnocobom cneuynanucta no OxpaHe Tpyda WM NMuo, Ha3HayYeHHoe
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO OXpaHe Tpyda NPUKasoM (pacrnopsiKeHneMm)
pabotogaTtens, wnu Apyroro ynorHOMOYeHHOro pabortogatenem paboTHuka (ganee -
YNOIHOMOYEHHOE NNLIO0), O MUKPOMNOBpPEXAEHUN (MUKpOTpaBme) paboTHuKa.

Mpn MHGOPMMPOBaHNM YNONTHOMOYEHHOrO NLa peKkoMeHayeTcs coobwaThb:

dhamMunumio, UMs, OT4EeCTBO (NPU HanMyum) nocTtpagaBLlero paboTHUKA, OOMKHOCTb,
CTPYKTYpPHOE noapasgeneHue;
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MEeCTO, AaTy U BpeMSA NonyvyeHms paboTHUKOM MUKPOMNOBPEXAEHUS (MUKPOTPaBMbI);

xapaktep (onMcaHuMe) MUKPOTPaBMbI;

KpaTkylo  uHopmauuio 06  obctosTenbctBax  MOMyYeHUs paboTHNKOM
MUKPOMOBpPEXAEHUS (MUKPOTPaBMbI).

8. Mpn nony4yeHun nHoOpMaUUM O MUKPOMNOBPEXAEHUM (MUKpOTpaBme) paboTHWMKa
YNONMHOMOYEHHOMY NULY peKoMeHAyeTCs paccMoTpeTb ob6CcToATenbctBa M NPUYMHBLI,
npuBeaLllne K ee BO3HWKHOBEHWUIO, B CPOK A0 3 KaneHaapHblX AHen. [pn BO3HWKHOBEHWMU
06CTOATENLCTB, OOBLEKTUBHO MNPENSATCTBYIOLMX 3aBEPLUEHUI0 B YKasaHHbI  CPOK
paccMoTpeHNss 06CTOATENBCTB M MPUYNH, NMPUBEALUNX K BOSHUKHOBEHUIO MUKPOMOBPEXAEHNS
(MukpoTpaBMbl) paboTHMKA, B TOM 4uce N0 MNpUYMHE OTCYTCTBUA OOBACHEHUS
nocTpagasLuero paboTHMKa, peKOMeHOyeTCsl NPOAMNTbL CPOK PAcCCMOTPEHUA 06CTOATENBLCTB
N NPUYMH, NPUBEALLMX K BOSHUKHOBEHUIO MUKPOMNOBPEXAEHNS (MUKPOTpaBMbl) paboTHUKA, HO
He 6onee 4Yem Ha 2 kaneHaapHbIX OHS.

Mpn paccmoTpeHun oB6CTOATENLCTB M MPUYUH, NPUBEAWMX K BO3HUKHOBEHWIO
MUKPONOBpeXaeHNss (MUKPOTpaBMbl) paboTHMKA, YNOMHOMOYEHHOMY Nnuuy uenecoobpasHo
3anpocutb 06bACHEHME NocTpagaBliero paboTHMKa 06 yKasaHHbIX 0OCTOATENbCTBAX,
nobbiM AOCTYNHbIM cnocobom, onpeaeneHHbiM paboTtogatenem, a Takke NPoOBECTU OCMOTP
mMecTa npowucwectsus. Npyu HEOBXOOUMOCTM K PacCMOTPEHUIO OBCTOATENBLCTB M MPUYMH,
NpuMBEALUNX K BO3HUKHOBEHMIO MUKPOMOBPEXAEHUN (MUKPOTPaBM) paboTHMKa, NpuBreKaeTcs
onoBeLlaeMoe nuuo, PYKOBOAUTENb CTPYKTYPHOro MoApasfeneHns, npoBOAUTCA OMpoc
OYeBMALIEB.

9. PaboTHMK wumeeT npaBO Ha fWYHOE Yy4acTue WM yyacTue u4epes3 CBOMX
npeactaBuTenen B PacCMOTPEHUN MNPUYMH U OBCTOATENBLCTB COOLITUIA, MNpPMBEALUNX K
BO3HWKHOBEHMWIO MUKPOMOBPEXAEHUI (MUKPOTPaBMm) 2.

PaboTogaTtento pekomeHayeTcs npuBnekatb NocTpagaBllero paboTHMKa JIMYHO UMK
yepesa CBOMX MpeacTaBUTEnen, BKYas npeacraBuTenen BbIBOPHOro opraHa nepBUYHOMN
NPocCOO3HON OpraHn3auun, K pacCMOTPEHMIO OOCTOATENbCTB WM MPUYUH, NPUBEALWMX K
BO3HMKHOBEHMIO MUKPOMOBpPEXAeHUss (MUKPOTPaBMbl), a Takke O3HaKOMUTb €ro ¢
pe3ynbTaTammn yKazaHHOro pacCMOTPEHMUS.

10. YNONHOMOYEHHOMY JnuUy NO pesynbTaTtaMm OeNUCTBUKW, MPOBELEHHbLIX B
COOTBETCTBUM C MNyHKTOM 8 Hactoswmux PekomeHgaumi, pekoMeHAyeTcsi COCTaBnATb
Cnpasky.

11. YNONHOMO4YEHHOMY MUy pekoMmeHayeTcsi obecneumBaTb peructpauuio B
YKypHane coOTBETCTBYIOLLUMX CBEOEHUN, a TakkKe C ydacTUeM PYKOBOAUTENS CTPYKTYPHOro
nogpasgeneHus noctpagaswero paboTHuka oopMMpoOBaHNE MEPONPUATUA MO YCTPaHEHUIO
NPUYMH, NPUBEALLMX K BO3HUKHOBEHUIO MUKPOMNOBPEXAEHUA (MUKPOTPABM).

MpM nNOAroTOBKE NEpPeYHA COOTBETCTBYIOLIMX MEPONPUATUA  peKoMeHayeTcs
YyYMTbIBATD:

obcTosATENbCTBA  MOMYYEHUS  MUKPOMNOBpexXAeHus  (MUKpOTpaBMbl),  BKIHOYas
ncnonb3dyemble 06OpyLOBaHWE, WHCTPYMEHTbI, MaTepuanbl U Cbipbe, MpueMbl paboThbl,
yCrnoBus Tpyaa, U BO3MOXHOCTb UX BOCMPOM3BEAEHNSA B CXOXUX CUTyaLMaX UMK Ha OPYrnx
pabouunx mecrax;

OpraHn3aunoHHbIe HeJOCTAaTKN B PYHKLMOHMPOBAHUN CUCTEMbI YNPaBEeHUsS OXpaHou
TpyAa;

dusnyeckoe coctosiHne paboTHMKA B MOMEHT MOJTYYEHUS MMUKPOMNOBPEXOEHUS
(MyKpoTpaBMmbl);

Mepbl NO KOHTPOJHO;

MEXaHn3Mbl  OLUEHKM 3PAEKTMBHOCTM Mep N0 KOHTPOMK UM peanu3auuun
NPOOUNAKTUYECKNX MEPOMNPUATUN.

1 Yactb 3 cratbum 226 Tpymosoro kogekca Poccuiickon depepaummn (CobpaHue
3akoHopaTtenbcTBa Poccuickon ®epepaumm, 2002, N 1, cT. 3; 2021, N 27, cT. 5139).
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2 AGsau, pgBeHaguatbli Yactm 1 ctateu 216 TpymoBoro kogekca Poccuiickoit
depepaumn (CobpaHune 3akoHogaTenbcTBa Poccuiickon denepaumm, 2002, N 1, cT. 3; 2021,
N 27, cT. 5139).

MpunoxeHne N 1

K PekomeHgaumnsam no yyery
MUKpoOnoBpexaeHUn (MMKpoTpaBMm)
paboTHUKOB, yTBEpPXXAEHHbLIM MNPrYKasoM
MuHucTepcTBa TpyAa n coumanbHOM 3aWmThbl
Poccuinckon Pepepauum

oT 15 ceHTA6pA 2021 N 632H

PekomeHngyembii obpasely
Cnpaska
O pacCMOTpeHUN IIPUYMH " oﬁcmos:'renbc'ra, npueeumMx K BOBHMKHOBEHMIO

MMKPONOBPEeXAeHNST (MMKPOTPaBMEI) paboTHMKa

[locTpanaBumit pabOTHUK

(baMmnmsa, mMsa, OTYUECTBO (IpM HaIMuMM), I'OO POXIEHMUS, IOJIKHOCTL,
CTPYKTYPHOE HNoOpaslejieHre, CTaxX pab®oTe IO CIelUMaJIbHOCTH)

MecTo mnoJsydeHMUs PaBOTHUKOM MUKPOIOBPEXIEHUS (MUKPOTPABMEL) :

Hara, BpeMAa IIOJIYyUEeHNMA pa@OTHMKOM MMKPOIIOBPEXOEHMA (MMKpOTpaBMbI):

HelcTBMSA 10 OKa3aHMI [IepPBOM IIOMOIIM:
XapakTep (omnmMcaHMe) MUKPOTPaBMEBL

ObcrodaTenbCTRBA X
(n3JIOoXeHMEe ODOCTOATEJIBCTR IMOJIydeHUS PabOTHUKOM MUKPOIIOBPEXIeHMS
(MMKPOTPAaBMEI)

[[pMUMHEl, NPMBeOuMe K MUKPOIOBPEXIEeHMIO (MUKPOTPABME) :

( YKasaTb BEIABJIEHHEIE le/[‘:H/[HbI)

[IpenyoxeHus IO YyCTPaHEHMIO NPUUMH, NPUBENUMX K MUKPOIOBPEXISHMIO
(MMKpPOTpPaBME) :

lloonuce YIOJIHOMOUEHHOIT'O JiMlla

(pamMmams, MHMLMAJE, IOJIXHOCTL, XIaTa)

MpunoxeHune N 2

K PekomeHoauuvsm no yyety
MUKpPONOBpPEXAEHUN (MUKPOTpPaBM)
paboTHUKOB, yTBEpPXAEHHbLIM MNpPrKasoM
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MuHucTepcTBa Tpyaa 1 counanbHOW 3alUTbl
Poccuinckon ®egepaumnun
oT 15 ceHTa6psa 2021 N 632H

PekomeHngyembii obpasely

XypHan yueTa MMKPOIOBPeXAeHMN (MMKPOTPaBM) pPaGOoOTHMKOB

(HaMMeHOBaHME OpPI'aHMBalNN)

JaTa HauvaJjla BeIOeHUuSd XyprHamna IaTa oOxkOHUaHMA BeneHusa XypHarna
N ol/[e) Mecro, KpaTkune Mpnun | Xapaktep | MNpuna | Nocneacts | dUNO
n/n | nocTpagas jgaTtau obcToaTen Hbl (onncanu Tble nsa nua,
Lero Bpems bCTBa MUKPO e) Mepbl | MUKPOMOBP | AOSMKH
paboTHMKa, | NONYyYEHNS | MNOMyYeHUs | NOBPE | MUKpPOTpa exgeHust OCTb
AOIMKHOCTb | MUKPOMOBP | pabOTHUKO | XKOEHM BMblI (MukpoTpa | npomss
, exgeHus M a BMbl) oavBLL
nogpasgen | (MukpoTpa | MUKPOMNoBp | (MUKPO ero
€eHue BMbI) exneHna | Tpasm 3anncb
(MukpoTpa bl)
BMbl)
1 2 3 4 5 6 7 8 9




